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ITOJIMTUKA

00padoTky nepcoHaNbHbIX JaHHBIX MBOY «¥Yikypckas cpeanss
o0meoOpa3zoBaresabHas mkoJa Ne 1 umenn I'epost CoBerckoro Cor3sa A K. XapueHnko»

1. O0uue mos10KeHus

1.1. Hacrosiias mosiutika oOpaboTK nepcoHalbHbIX JaHHBIX MBOY « Yikypckas

COII Ne 1 umenun I'CC A K. Xapuenko» (nanee — [lonuruka) onpenensier meian 00padoTKu
NEPCOHAJIBHBIX JAHHBIX, KATETOPUH U NlepeyeHb 00padaThIBaEMbIX EPCOHATIBHBIX JAHHBIX,
KaTeropuu CyObeKTOB, EPCOHATBHBIC JaHHBIE KOTOPBIX 00padaTHIBAIOTCS, CIIOCOOBI, CPOKU
ux 00pabOTKM U XpaHEHUs, MOPSAAOK YHUUTOXKEHUS IEPCOHANIBHBIX JaHHBIX IPU JOCTHXKEHUN
1esnen ux 00padOTKU WU TIPU HACTYIJICHUU MHBIX 3aKOHHBIX OCHOBaHH B MBOY
«Yxypckas COILI Ne 1 umenu ['CC A.K. Xapuenko» (manee — [lIkosa).

1.2. JlokanbHbIE HOpPMAaTUBHBIC aKThl U UHBIC JIOKYMEHTHI, pETIaMEHTUPYIOIIHNE 00padoTKy
MepCcoHANBHBIX MaHHBIX B [1IKkoite, pa3pabaThiBatoTCs ¢ yU4eTOM MONIOKeHHUH [TonTHKH.

1.3. JleiictBue [Tonutuku pacrpocTpaHseTcs Ha epcoHalbHbIE TaHHbIe, KoTopble lkoma
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUs CPE/ICTB aBTOMATHU3ALINY.

1.4. B IlonmuTHKe UCTIONB3YIOTCS CIACAYIOIINE TTOHSATHS
o HepCOHaHLHBIe JTAHHBIC — JIIOGaSI I/IH(I)OpMaL[I/ISI, OTHOCHIIasACs Hp}IMO NJIN KOCBCHHO

K OIPEICIICHHOMY HJIH OmpeaeasieMomMy hu3ndeckomy Juiy (CyObeKTy
MIEPCOHAJIBHBIX JaHHBIX);



e TIEPCOHANBLHBIC JAHHBIC, PA3PEIICHHBIE CYObEKTOM MEPCOHABHBIX JAHHBIX IS
pacnpocTpaHeHusl, — IEpPCOHANIbHbIE JaHHBIE, JOCTYTl HEOTPAHUYEHHOTO KpyTa JIHI
K KOTOPBIM MPEIOCTABICH CyOBEKTOM MEPCOHANBHBIX JaHHBIX MyTeM Jauu
corjiacusi Ha 00pabOTKy MEePCOHATBHBIX JAaHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MEPCOHANBHBIX JaHHBIX JIJISl pACIIPOCTPAHEHUS B TIOPSIKE, TPETYyCMOTPEHHOM
denepanbHbM 3aK0oHOM 0T 27.07.2006 Ne 152-03 (manee — 3akoH);

e OIEpaTOp MEPCOHATBHBIX JaHHBIX (onepaTop) — Lllkona — ropuauUecKkoe JuIlo,
CaMOCTOSTENILHO HJIH COBMECTHO C IPYTUMH JIMIIAMU OpPTraHU3ytolee u (M)
OCYIIECTBIISOIIEE 00PaOOTKY MEPCOHATBHBIX JaHHBIX, ONPEIEIISIONICe SN
00paboTKH NePCOHABHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOAJIEKAIINX
o0paboTke, neicTBHs (OMEpalnu), COBEPIIAEMbIE C IEPCOHATBLHBIMU TaHHBIMH;

e 00paboTKa MepCOHANBHBIX JaHHBIX — JAeHCTBUE (OMEpaIys) Uik COBOKYITHOCTb
neicTBui (omepaliuii) ¢ NepCOHAIbHBIMY JAHHBIMH C UCIIOJIb30BaHHEM U 0e3
MCIIOJIb30BaHUs CPEJICTB aBTOMATU3ALIUHY, BKITI04Yasi cOop, 3aIuch,
CHUCTEMaTH3aIlHI0, HAKOIUICHUE, XpaHeHHe, yTouHeHne (0OOHOBJICHUE, N3MEHEHHE),
U3BJICYCHHUE, HCIIOIb30BaHKeE, epeaady (pacipocTpaHeHue, MPpea0CTaBICHHE,
JOCTYII), 00e3TMUNBaHKe, OJOKMPOBAHHUE, yIaJICHUE, YHHUTOXCHHUE,

e ABTOMAaTH3HMPOBaHHAs 00PaOOTKA MEPCOHANBHBIX JAHHBIX — 00pabOTKa
MIEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEJCTB BRIYUCIUTEILHON TEXHUKH;

e pacmpocCTpaHEHHE NEPCOHAIBHBIX JaHHBIX — IEUCTBUS, HANpaBJIeHHbIC HA
PacKpBITHE TIEPCOHANIBHBIX JAHHBIX HEOTPEICIICHHOMY KPYTY JIHII,

e TpeJOoCTaBICHHUE NMEPCOHATBHBIX TaHHBIX — JCHCTBHSI, HAlIPaBICHHbIE Ha PACKPBITHE
MEPCOHANBHBIX JAaHHBIX OMPEICTICHHOMY JIUITY WIH OTPEeIICHHOMY KPYTy JIHII,

e OJIOKHMpOBaHUE MEPCOHATBHBIX TAHHBIX — BPEMEHHOE TTpeKpaIrieHue oopadoTKu
HIEpCOHAJILHBIX JITAHHBIX (32 HCKIIIOUCHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUTSl YTOYHEHHS TIEPCOHATIBHBIX TaHHBIX);

e YHUYTOXXCHHE MMEPCOHATBHBIX TAHHBIX — JCHCTBUS, B PE3YJIbTAaTE KOTOPBIX
CTaHOBHTCS HEBO3MOXKHBIM BOCCTAHOBHUTH COACPKAHKE IMEPCOHATHHBIX TAHHBIX B
UH()OPMAIIMOHHON CHCTEME TIEPCOHATBHBIX JAHHBIX U (MJIM) B PE3yJIbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTePHATHLHBIC HOCHTEIH IMIEPCOHATBHBIX TaHHBIX;

e 00e3TMYMBaHNE IEPCOHANBHBIX JAaHHBIX — ICUCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBHTCS HEBO3MOXKHBIM 0€3 HCITOJIb30BAHUS JTOTIOTHATEILHOW HH(OpMAIIUN
OTIpeeNIUTh MPUHAICKHOCTh IEPCOHANBHBIX JAaHHBIX KOHKPETHOMY CyOBEKTY
MIEPCOHATBHBIX JaHHBIX;

e HMH(OPMAIMOHHAS CUCTEMA MEPCOHATBHBIX TaHHBIX — COBOKYITHOCTh
coJiepKanuxcs B 0a3ax JaHHBIX MEPCOHATBHBIX JTAHHBIX U 00SCIICUHBAIOIINX HX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHUYHAS MEepe/iada MepCOHATBHBIX TAHHBIX — MIepeiada MepCOHATbHBIX
JTAHHBIX HAa TEPPUTOPHUIO0 HHOCTPAHHOTO TOCYIapCTBA OPraHy BIACTH
WHOCTPAHHOT'O TOCYIapCTBA, MHOCTPAHHOMY (DPU3HUYECKOMY JIUITY WIIH
WHOCTPAaHHOMY FOPHUIUIECKOMY JIUILY.

1.5. lllkona kak onepaTop MepcOHAIBHBIX JaHHBIX 00s3aHa!

1.5.1. CobnrogaTh KOH(MUICHIIMATEHOCTh IEPCOHATIBHBIX JAHHBIX, 8 UMEHHO HE
pacrpocTpaHsATh EpCOHAIbHBIC TaHHBIE U HE MepelaBaTh UX TPETbUM JIMIaM 0e3 COryiacHs
CyOBeKTa ePCOHABLHBIX JTAHHBIX WJIM €0 3aKOHHOTO MPEICTABUTENS, €CIIH HHOE HE
MPEyCMOTPEHO 3aKOHOIATEIHCTBOM.



1.5.2. ObecneunTh cyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPECTABUTEIISM
BO3MOKHOCTBb O3HAKOMJICHHUS C JOKYMEHTAaMU U MaTE€pUAIaMH, COACPKALUMU UX
IIEPCOHAJIBHBIE TaHHBIE, €CIIM HHOE HE IIPELyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bscHATD CY6’[>CKTaM NEPCOHAJIBHBIX NAHHBIX, UX 3daKOHHBIM ITPEACTABUTCIIAM
IOPUINYCCKUEC ITOCIICACTBUA OTKa3a MPEAOCTABUTEL NICPCOHAIBHEIC TaHHBIC.

1.5.4. bnokupoBaTh WM yAaJIsSTh HEMPaBOMEPHO 00padaThIBaeMble, HETOYHBIC
MIEPCOHABHBIE TaHHBIE TNO0 00ECTIeUNTh UX OJIOKUPOBAHKE WIIH YAAJICHUE.

1.5.5. [IpexkpaTuth 00pabOTKY M YHUUITOKUTH WU 00C3IMUNUTh TIEPCOHAIIbHBIE JaHHBIC JTUOO
o0ecreunTh npekpaiieHne 00paboTKH U YHUUTOKEHUE WIH 00€3TMUYMBaHIE NTEPCOHATIBHBIX
JAHHBIX TIPU TOCTUKCHUU 1IETTH UX 00paOOTKH.

1.5.6. IlpekpaTtuts 00pabOTKy MMEPCOHATBHBIX JAHHBIX MM 00ECIICYUTh PEKPAICHHE
00paboTKH NEePCOHATIBHBIX TAaHHBIX B CITyYae OT3bIBA CyOBEKTOM IEPCOHATBHBIX JTaHHBIX
coriacusi Ha 00pabOTKy €ro nepcoHaNbHBIX JAHHBIX, €CIIH HHOE HE NMPETYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOJONIPUOOPETATENIEM WIIH TIOPYYUTEIEM TI0 KOTOPOMY
ABIISIETCS CyOBEKT MEPCOHATBHBIX JJAHHBIX, HJIM UHBIM COTJIaleHneM Mexay Llkomoi u
CyOBEKTOM MEePCOHANBHBIX JaHHBIX.

1.5.7. [IpuaumMate Mepbl, HEOOXOIUMBIC B IOCTATOYHBIC JIJIs 00€CTICUCHHSI BBITIOTHEHUS
06}I3aHHOCTeI71, Hpe,Z[YCMOTpeHHBIX 3aKOHOM 58 HpI/IHHTBIMI/I B COOTBCTCTBHUH C HUM
HOPMATHUBHBIMU TIPABOBBIMHU aKTaMHU.

1.6. [llkona Brpase:

1.6.1. CamocToSTENBHO ONPEACISATH COCTAB U IMEPeUeHb Mep, HEOOXOAUMBIX U JOCTATOUHBIX
111 oOecTeyeHts BBIOJIHEHHsI 003aHHOCTEH, ITPelyCMOTPEHHbBIX 3aKOHOM U NPUHSTHIMU B
COOTBETCTBUH C HIM HOPMATHBHBIMH ITPABOBBIMU aKTaMH, €CJIM HHOE HE MPEITyCMOTPEHO
3aKOHOJATEIBCTBOM O TIEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcrionp30BaTh NMEPCOHAIBHBIC JaHHBIE CYOBEKTOB NIEPCOHANIBHBIX JIAHHBIX 0€3 MX
COTJIacHs B CIy4asiX, IPEeyCMOTPCHHBIX 3aKOHOAATEIIECTBOM.

1.6.3. HpeHOCTaBHHTL MEpCOHAILHBIC JAHHBIC CY6’beKTOB NEPCOHAJIbHBIX JAHHBIX TPETbUM
JUiaM B Cc1ydasXx, IpeayCMOTPEHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. IlopyunTtb 00pabOTKy MEPCOHATBHBIX JaHHBIX APYTOMY JIUILY C COTJIAchs CyObeKTa
NEPCOHAJIBHBIX JAHHBIX, €CIIM HHOE HE MPEIYCMOTPEHO (ellepaiabHbIM 3aKOHOM, Ha
OCHOBAHHMU 3aKJIF0YaEMOT0 C 3TUM JIUIIOM JI0roBopa. JIniio, ocymecTBisitoniee 00padoTKy
NEPCOHAJIBHBIX JAHHBIX 10 nopydeHuto 1Ikomsl, 00s13aHO cOOMIOJaTh MPUHIUIIBI U [TPABUIIA
00paboTKH MEPCOHABHBIX JAHHBIX, TPEIyCMOTPEHHBIE 3aKOHOM, COOJIOIATh
KOH(HIEHIIMATIBbHOCTb EPCOHATBHBIX JAHHBIX, IPUHUMATh HEOOXOAMMbIE MEPBI,
HaIlpaBJICHHbIE HA 00ECIICUEHUE BHINIOIHEHUS 00s13aHHOCTEN, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, COBEPIICHHOJICTHHE YUYAIIHUECs, POJUTEIH HECOBEPIICHHOIETHIUX
YUaIUXCsl, HHbIE CyOBEKThI IEPCOHATBHBIX TAHHBIX (Iaee - CyObEKThI ePCOHATBHBIX
JTAHHBIX) 00SI3aHBI:



1.7.1. B ciyyasx, npeayCMOTPEHHBIX 3aKOHOATEIBCTBOM, NpeaocTaBiaTh [lkoie
JOCTOBEPHBIE NTEPCOHATIbHBIE TAHHBIE.

1.7.2. Tlpu n3MeHEHUY MIEPCOHATBLHBIX JIAHHBIX, OOHAPYKCHUH OIIMOOK MIJIM HETOYHOCTEH B
HUX HE3aMEeUIUTENbHO coobats 00 3toM LIkorte.

1.8. CyOBeKThI mepcoHalbHBIX JaHHBIX BIPABE:

1.8.1. [ToyuaTs mHGOPMAIHIO, KACAOIIYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOME CITydaeB, KOTJja TAKOW JOCTYT OrpaHUYCH (heepaaTbHbIMA 3aKOHAMH.

1.8.2. Tpeb6oBats oT L1IKOIBI yTOUHUTH IEPCOHANBHBIE TaHHBIE, OJIOKUPOBATH UX WU
YHHUYTOXHTb, €CITU MIEPCOHATILHBIC TaHHBIC SBIISIOTCS HETIOJIHBIMH, YCTapEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMH WM HE SBIISIOTCSI HEOOXOJMMBIMU JUTS 3asBICHHON
e o0paboTKH.

1.8.3. JlonoiHUTh epcoHaNIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPA)KAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBath nerictBus wim 0e3nerictpue [1Ikobl B yIIOJTHOMOYEHHOM OpraHe 1Mo
3alIuTe npaB CY6T)€KTOB HepCOHaJ'[I)HBIX JOAHHBIX WUJIN B CYZIG6HOM HOprI[Ke.

2. [IpaBoBbIe OCHOBAHNSI 00PA0OTKY MEPCOHATBHBIX TaHHBIX

2.1. IIpaBOBBIMH OCHOBaHHUSIMH O0paOOTKH MEpCOHATBHBIX AJaHHBIX B LlIKkoie saBisroTCS
YCTaB U HOPMATUBHBIC ITPABOBLIC AKThI, JJISI HCIIOJITHCHUSA KOTOPBIX U B COOTBCTCTBUU C
koTopbimMu 11Ikoa ocyiiecTrisieT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCJIC:

e TpymoBoii KOJEKC, MHBIE HOPMATHUBHBIE TIPABOBBIC aKThI, COJIEPKAIIIE HOPMBI
TPYIOBOT'O IPaBa;

e BI1o/oKeTHRIN KOZIEKC,

e Hanorossriit Koaekc;

e ['paxkpgaHCKUU KOJEKC;

e CeMeNHBIN KOJEKC,

o  ®epepanbHblii 3akoH 0T 29.12.2012 No 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepalin U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIEC PABOBBIC AKTHI,

e COUHAIBHOE, IEHCMOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickoit
Denepauny;

e 3aKOHOJIATEILCTBO B chepe O€30MacHOCTH, B TOM YHCIJIE aHTUTEPPOPUCTUUECKON
3aIHUIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHUSMHU 0OPAOOTKH MEPCOHANBHBIX MaHHBIX B [1Ikoie Takke
SIBJSIFOTCS IOTOBOPBI ¢ (PU3NYESCKUMH JIUIIAMH, 3asIBJICHUS (COTIacHs, IOBEPEHHOCTH)
YUaIUXCsl U pOIUTENEH (3aKOHHBIX MTPECTAaBUTENEH) HECOBEPIICHHOIECTHUX YUaIHXCS,
corjacusi Ha 00pabOTKy MEepCOHATBHBIX JaHHBIX.



3. llesn 00paboTKH MEePCOHATBbHBIX JAHHBIX, UX KATErOPUH U NepevyeHb, KATeropuu
cy0OBeKTOB, IepCOHAJIbHBIE JaHHbIe KOTOPBIX 00padaTbIBalOTCsl, CIOCOOBI, CPOKH HX
00padoTKHN M XpaHeHHUs], MOPAAOK YHHYTOKEHHS MePCOHATbHBIX JAHHBIX

1. Iean 00padoTKu: opranu3anus 00pa3oBaTeJabHOI 1esiTeIbHOCTH 110
00pa3oBaTeJIbHBIM MPOrPaAaMMaM HAYAJbLHOI0 00111er0, OCHOBHOI'0 00111ero U CpeHero
o01ero odpasoBaHus, J0NOJTHHUTEILHBIM 0011e00pa30BaTeIbHBIM IPOrPaMMaM

Kateropun
JaHHBIX

[TepcoHanbHbIE TaHHBIE ChnenuainHble
JAHHBIC

[Iepeuenn
JAHHBIX

e (ammuiHsl, UMsl, OTYECTBO; CBenieHHs O COCTOSTHUN

e TION, 3JI0POBbSI

e TPaXKITAHCTRBO;

e JIaTa M MECTO POXKICHUS,

e u3obpaxenue (potorpadus, BUICO);

e MACIOPTHBIC JaHHBIC;

e aJpec PEerucTPaIUU 110 MECTY
KHUTEIbCTBA,

e anpec (GaKTHUECKOTO MPOKUBAHUS,

e KOHTaKTHBIC JAHHBIC;

e HMHIUBHUIyAIbHBIA HOMED
HAJIOTOTIATEIIbINNKA,

e CTPaxOBOI HOMEP MHIUBUIYAILHOTO
munesoro cuera (CHUJIC);

e CBeleHHS 00 YCIIEBaCMOCTH
oOyuJarolerocst ¥ Ipyrue CBeIeHus,
oOpasyromiuecs B mporecce
peaym3anyu 00pa3oBaTEIIBHON
MIPOTrpamMMBl;

e UHBIC IEPCOHANBHBIC JTAHHBIC,
npeaocTaBisieMblie (HU3NICCKUMHU
JINIIaMH, HEOOXOINMBIE IS
3aKIIIOYCHUS U UCTIOTHCHHUS
JIOTOBOPOB, UCTIOJIHCHUSI HOPM
3aKOHOJIATEILCTBA B cepe
oOpazoBaHms

Kateropun
CyOBEKTOB

OOyuaromrecs, UX poaAuTeNn (3aKOHHBIE IPEICTABUTEIIHN)

CrocoOs1
o0paboTkn

ABTOMaTI/I3I/IpOBaHHaH 06pa60TKa u 0e3 CpeacCTB aBTOMATHU3all, B TOM
quciJie.

e TIOJIy4€HHUE NMEPCOHATBHBIX JAHHBIX B YCTHOM M MUCHbMEHHOU (hopme
HEIOCPEICTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JAHHBIX;

e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPHI U
MHGOPMALMOHHbIE CUCTEMBI U TOKYMEHTHI 11IkobI.




Cpoxku B Tedenue cpoka peanuzanuu 00pazoBaTeNbHOIN MPOTrpaMMbl

o0paboTku

Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH /el B 3aBUCUMOCTHU OT
XpaHeHus TUIIA TOKYMEHTA, B KOTOPOM COZepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsanok B cootBercTBuu ¢ [TopsiakomM YHHUTOXKEHUS U 00€3TMUNBAHUS
YHUYTOXKCHUS | ICPCOHAJIBHBIX TAHHBIX IITx0BI B 3aBUCUMOCTH OT THIIA HOCUTEIISA

MNEPCOHAIBHBIX TaHHBIX

2. Leab o6pad

OTKH: BBINOJTHEHHUS (PYHKIUH U MOJJHOMOYMA padoToaarTesisi B TPYA0BbIX

OTHOILIIEHUSX, B TOM 4K cJie 0013aHHOCTEeH M0 OXpaHe Tpyaa

Kareropun [lepconanbHbBIC TaHHBIC Crnenuansibie | buomerpuieckue
JIAHHBIX MEePCOHANBHBIC | TEPCOHATBHBIE
IaHHEIE TaHHbIE

[Tepeuyenn e (hamwmst, UMs1, OTYECTBO; CseneHus o N3obpaxenue Ha
JAaHHBIX e TIOJ, COCTOsSIHUN (1)0T0 nu

e TPaXKJIAHCTBO; 3JI0POBBS BHIIEO3AIINCH,

e JlaTa U MECTO pO)K,Z[eHI/ISI; HOHy‘IeHHBIX C

e m3o0paxenue (pororpadus); KaMep HaOJI0AeHUS

e TIACTIOPTHHIC IaHHBIC;

e aJpec PEerucCTPAIHH 11O
MECTY KUTEIIbCTBA,

e anpec paKTUYECKOTO
MIPOXKUBAHUS,

e KOHTaKTHEIC JAHHEIC,

e WHJIMBHIyaJIbHBII HOMED
HaJIOTOILIATCIBIINKA,

e CTpPaxoBOH HOMED
WHWBHTy ATHOTO
nuresoro cuera (CHUJIC);

e cBeneHus 00 00pa3oBaHUH,
KBaJTA(DUKAITHH,
npodeCcCHoHaNTBHON
IMOJTOTOBKE M IOBBIIICHUU
KBaTMUKAIIH,

e CEMEHHOE II0JIOKEHIUE,
HaJIM4ue ETEN,
POJICTBEHHBIE CBSI3H,

e CBEJECHHUS O TPYJAOBOMH
JEATEIIbHOCTH, B TOM YHCJIC
HAJIMYKE MOOLIPEHUH,
HarpaxJacHUN U (WUIn)
JTUCITUATITHHAPHBIX
B3BICKAHUU,

e JIaHHBIC O PETUCTPAIIUU
Opaka;

e CBEJICHHS O BOWHCKOM y4YeTe;




e CBeJeHMs 00 MHBAJUIHOCTH,

e CBeACHHUS 00 yAepKaHUU
QJIMMEHTOB,

e CBEJIEHHS O JI0XOJE C
MPEbIIYLIEr0 MECTa
paboTHI;

e MHBIEC IEPCOHAJIbHBIC
JaHHBIE, IPEAOCTABIIsIEMbIE
paboTHUKaMU B
COOTBETCTBHUH C
TpeOOBaHUSAMH TPYIAOBOTO
3aKOHOJATEIbCTBA

Kareropuun PaboTHHMKH, KaHAMIATH Ha PabOTy (COMCKATEITH)
CyOBEKTOB
CriocoOsr ABTOMaTU3MpoOBaHHasE 00paboTKa U 0e3 CPEeJICTB aBTOMATH3AIINH, B TOM
o0paboTkn qHCIIe:
e TIOJIy4€HHUE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCHMEHHOU (hopMme
HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECEHM: NIEPCOHAIBHBIX JAHHBIX B )KypPHAJIbl, PEECTPhI U
WH(POPMAIIMOHHBIC CUCTEMBI U JJOKyMEHTHI [1TkoITbI
Cpoku B Teuenue cpoka AeHCTBHS TPYAOBOTO q0roBopa. J{iist KaHIuIaToB — B
00paboTKH TEYEHHUE CPOKa, HEOOXOIUMOTO ISl PACCMOTPEHUS KaHTUAATyPBI U
3aKITIOYCHUS TPYIOBOTO JIOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOM JIe]T B 3aBUCIMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA MNEPCOHAJIBHBIC JJAHHBIC, B TOM
YHCJIe B COCTaBe JIMYHBIX e — 50 jer
[Topsanok B cootBercTBuH ¢ [TopsiakomM YHHUTOXKEHUS U 00€3TMUNBAHUS
YHUYTOXKCHUS | ICPCOHAJIBHBIX TAHHBIX IITx07BI B 3aBUCUMOCTH OT THIIA HOCUTEIS

MNEPCOHAIBHBIX TaHHBIX

3. Heab 00paboTku: peanu3anus rpaxkIaHCKO-NMPAaBOBBIX 10r0OBOPOB, CTOPOHOIA,
BBITOIONIPHOOpeTaTeIeM MU MoJiyuaTejieM KOTopbIX aBjasercs Hkouaa

Kareropun [lepconanbHble JaHHBIE

TAHHBIX

[lepeuenn e (amunms, UMs, OTYECTBO;
JTAaHHBIX e [MaCHOPTHBIC TAHHBIC;

e azpec peructpaiuu u (Hin) GaKTUIECKOro MPOKHUBAHUS;
e KOHTAKTHBIC JaHHEIC,

e WHIWBUIYyaJbHBI HOMEp HAIOTOIIATEIIBIINKA,

e HOMEp PAaCUETHOI'O CYETa;

e HOMep OAaHKOBCKOI KapThI;




e UHBIC IEPCOHANBHBIC JTAHHBIC, TPEJOCTABISIEMbIe (PU3MUSCKIMU
JunamMu, HGO6XOI[I/IMI)IG JUIA 3aKJII0OYCHUS U UCIIOJTHCHUA
JOTOBOPOB

Kareropun KoHTpareHTsl, mapTHEpHI, CTOPOHBI AOIOBOPA
CyOBEKTOB
Crioco6s1 ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPeICTB aBTOMATH3AIUH, B TOM
00paboTKH qucle!
e TIIOJIy4€HHUE NEPCOHANBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECEHUs NEPCOHAIBHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
MH(}OPMAaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 111kos1b1
Cpoxku B Tedenue cpoka, He0OOXOUMOTO ISl UCIIOJIHEHUS 3aKJIFOUEHHOT0 IOrOBOpa
o0paboTku
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpO Jies1 B 3aBUCMOCTH OT
XpaHeHus TUIIA TOKYMEHTA, B KOTOPOM COZEpKaTCsl IEPCOHAIbHbIE JaHHbIE
ITopsnox B cootBercTBum ¢ [TopsakoM YHUUTOXKEHUS U 00€3THUNBAHUS
YHUUYTOXEHHUS | IEpCOHANbHBIX AaHHBIX [IIKOJBI B 3aBUCUMOCTH OT THIIa HOCUTENS

MNEPCOHAIBHBIX TaHHBIX

4. Ilesa» 00pad

OTKH. o0ecreyeHue 0e30mMacHoOCTH

Kareropuu [TepcoHanbHble JaHHbIE
TAHHBIX
[lepeuenp e (amunus, uMs, OTYECTBO;
JAHHBIX e [IaCHOPTHBIEC JaHHBIE;
e ajnpec peructpanuu u (Min) GakTUIECKOTO MPOKUBAHHS;
e KOHTAKTHBIC JAHHBIE
Kareropun [Tocernrenu Ikoibl
cyOBEeKTOB
Crioco6s1 ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPeJICTB aBTOMATH3AIUH, B TOM
00paboTKu qucle!
e IIOJIy4€HHUE NIEPCOHANIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOU (hopMme
HETNOCPEICTBEHHO OT CyOBEKTOB NIEPCOHATBHBIX JAHHBIX;
e BHECEHUs NEPCOHAIBHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 111kos1b1
Cpoku B teuenne nepuona Haxox1eHU nocerutens Ha Teppuropun LIkonsr
00paboTku




Cpoku B Tedenue cpoka, yCTaHOBICHHOTO HOMEHKIIATYpOil [Ie] B 3aBUCIMOCTH OT
XpaHEeHUS THTA TOKYMEHTA, B KOTOPOM COJIEPKATCsl IEPCOHAIIbHBIE IaHHbBIE, B TOM
yrcne MuHUMYyM 30 JHEH B OTHOIICHHUH 3aucel KaMep BUACOHAOII0ICHUS

[Topsnok B cootBercTBuu ¢ [TopsiakomM YHHUTOXKEHUS U 00€3TMUNBAHUS
YHUYTOXKCHUS | ICPCOHAJIBHBIX TAHHBIX IITx07BI B 3aBUCUMOCTH OT THIIA HOCUTEIIS
MEPCOHANBHBIX JTaHHBIX

4. YeaoBusi 00paGoTKH MEPCOHATBHBIX JAHHBIX

4.1. lllxona ocymiecTBisieT cOOp, 3aMUCh, CHCTEMATU3AalIMIO, HAKOIUICHHE, XPaHECHHE,
yTouHeHue (0OHOBIICHHE, H3MCHEHHUE), U3BJICUCHIE, UCIIOJIb30BAHHE, TICpeaady
(pactipocTpaHeHue, MpeAOCTABICHHE, TOCTYIT), 00e3IHYNBaHKE, OJIOKMPOBAHKE, YAaTICHHE U
YHUYTOKEHUE MEPCOHATBHBIX TAHHBIX B COOTBETCTBUU C 3aKOHOJATEIHCTBOM O
MEPCOHANBHBIX JaHHBIX U JJOKAILHBIMH HOPMATUBHBIMU akTamu [1Ikoibr.

4.2. Bee nepconasnbHble qanHbie [Ikona momyvaer oT cyObeKTa MepCOHANbHBIX JaHHBIX, a B
Clly4asix, KOTia CyObeKT MePCOHAIBHBIX JaHHBIX HECOBEPIICHHOJICTHU, — OT €r0 POIUTENCH
(3aKOHHBIX MPEICTaBUTEICH).

4.3. TTomyuenue o 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX CyOBEKTOM
MEPCOHANBHBIX JTaHHBIX NS pacrpocTpanenus, [1Ikona ocyecTBisieT ¢ OO0 AeHEM
3aMpeToB U yCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. [llkona oO6pabaThIBacT MEPCOHATBHBIC TaHHBIEC!

e 0€3 HCIOJIb30BAHUS CPEJICTB ABTOMATH3AINH;

e C HCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIMH B MPOrpaMMax U HH()OPMAITMOHHBIX
cuctemax: «1C: 3apmnata u kaaps», «1C: bubnuoreka», « QNeKTPOHHBII
nHeBHUK», «[Ipoxon u nuranue», «KKUACYO»

XpaHeHHe NEPCOHAIBHBIX TAHHBIX:

4.5.1. lllkona XpaHUT NEPCOHAJIbHBIE JaHHBIE B TEYEHHUE CPOKA, HEOOXOJUMOTO IS
JOCTHIKEHUS Lieiel X 00paboTKH, a JOKYMEHTBI, COJepKalllie IepCOHAIbHbIC TaHHbIE, — B
TE€YEHHE CPOKa XPAHEHHUs JOKYMEHTOB, IIPEAyCMOTPEHHOIO HOMEHKIIATYPOH JIET, C yUE€TOM
ApPXUBHBIX CPOKOB XPaHEHMSI.

4.5.2. TlepconanpHbIC TaHHbIE, 3a(DUKCUPOBAHHBIC HA OyMa)KHBIX HOCHTEIISAX, XPAHATCS B
3aIlupacMbIX mKa(bax 100 B 3aIMpPaCMbIX IMOMCHICHUAX, JOCTYII K KOTOPBIM OT'paHUYCH.

4.5.3. [lepconanpHble 1aHHBIE, 00pabaTHIBAEMbIE C HCIIOJIB30BAHUEM CPENICTB
aBTOMATHU3AIlMH, XPAHATCS B TAKOM TOPSAAKE U HA YCIOBHAX, YTOOBI HCKITIOUUTD
HETMPAaBOMEPHBII WM CIyYalHBIA JOCTYI K HUM, YHUUTOXKEHHE, U3MEHEHUE, OJIOKUPOBaHHE,
KOTIMPOBAHNE, IPEAOCTABICHHUE, PACTIPOCTPAHEHNE IEPCOHATILHBIX TaHHBIX, & TAK)KE HHbBIC
HETNPAaBOMEPHBIE ICHCTBUS B OTHOLICHUN TIEPCOHANIBHBIX TaHHBIX.




4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKY MepcoHaNbHBIX JaHHBIX B LlIkoe, mpekpamaioT ux
00pabaThIBaTh B CIACIYIOUIMX CITydasx:

e JIOCTUTHYTHI LIeTTU 00PAaOOTKHU MEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JIeHiCTBUSA coryiacusi Ha 00pabOTKy MEepPCOHAIBHBIX TaHHBIX;
e O0OTO3BaHO corjlacue Ha 00pabOoTKy NEPCOHAJIbHBIX JaHHbIX;

e 00paboTKa NMEPCOHAJBHBIX JAHHBIX HEMPABOMEPHA.

4.7. Ilepenaua nepcoHaIbHBIX TaHHBIX:
4.7.1. llkona obecrneynBaeT KOHPHUACHIUATHHOCTh MEPCOHATBHBIX JAHHBIX.
4.7.2. llIxona nmepenaet NePCOHAIBHBIC TAHHBIC TPETHUM JIMIIAM B CJICIYIONIUX CITyJasix:

e CYOBEKT MEPCOHANBHBIX JIAHHBIX JaJl COTJIACHE Ha Tepejady CBOUX JIaHHBIX,
e TIEpeaaTh IAHHBIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBaHUSIMH 3aKOHOIATEIHCTBA
B paMKaX yCTaHOBJICHHOW MPOIIEYPHI.

4.7.3. llIkona He OCYIIECTBISET TPAaHCTPAaHUYHYIO TIepeaady NepCOHaIbHBIX JaHHBIX.

5. AKTyaJ’II/IZiaIII/Iﬂ, HCIIPABJICHUE, YIAJICHUEC H YHUUYTOKCHHUE NICPCOHAJTBHBIX JAHHBIX,
OTBETHI HAa 3aIIPOCHI CyﬁLeKTOB NEPCOHAJTBbHBIX JAHHBIX

5.1. B cirydae npenocTaBieHus CyObEKTOM MEPCOHATBHBIX JaHHBIX, €T0 3aKOHHBIM
IPECTaBUTENIEM (PAKTOB O HEMOIHBIX, YCTAPEBIINX, HEOCTOBEPHBIX MM HE3aKOHHO
MOJTYYSHHBIX TIEPCOHANBHBIX NaHHBIX [IIKona akTyanu3upyer, UCIIpaBIseT, OJOKHPYET,
yAaJseT WIN YHUYTOXKAET UX U YBEJOMJIISIET O CBOMX JEHCTBHSIX CyObEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu noctmwxeHnu 1eneit 00paboTKH MepcoOHATBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHANBHBIX JAHHBIX COTJIAcHs Ha 00pabOTKy NMEPCOHANBHBIX JAaHHBIX
NEPCOHAJIbHBIC JaHHbIE MMOIJIeKAT YHHUTOXKECHUIO, €CITH MHOE HE MPETYCMOTPEHO JOTOBOPOM,
CTOPOHOI, ToJTy4aTesieM (BBIrOI0IpUOOpeTaTesieM) 10 KOTOPOMY SIBIISIETCS CYOBEKT
MIEPCOHABHBIX JaHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCUTENIEH), COAepIKaIUX TIePCOHATbHbIC TaHHbIE,
MIPOU3BOUTCSI B COOTBETCTBUU C [1opAIKOM YHUUTOKEHUS U 00C3TUIMBAHUS TTEPCOHATBHBIX
naHHbIX [LIKOMBI B 3aBUCMMOCTH OT TUIIA HOCUTEIS MIEPCOHANBHBIX JaHHBIX, B TOM YUCIIE
MMyTEM U3MEIIbUEHUS Ipeaepe, CTUpaHus Wik (hopMaTUPOBAHUS IJICKTPOHHOTO HOCUTEIIS.

5.7. Io 3ampocy cyObeKTa MepCoOHANBHBIX JaHHBIX WU €T0 3aKOHHOTO MPEICTaBUTEIS

[IIxona coobmaeT emy nHpopManuo 00 00padOTKe MEPCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH H B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOM.
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